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1. OO6urme moaoxenus

1.1. Hacrosimee [lonoxenue ycranapiuBaeT [MOPSIAOK [ONY4YeHHS, YydeTa, 00paboTKH,
HAKOIUICHHUS, MCIIOB30BAlM M XPAaHCHUS JOKYMEHTOB, COACPIKAILMX CBEICHHS, OTHECEHHBIE K
IEPCOHANBHBIM [NaHHBIM PAOOTHUKOB M CilyliaTefnedl ABTOHOMHOH HEKOMMEPUECKOH OpraHu3aluu
JOTIOJIHUTENBHOr0  Tpo(peccuoHanpHoro  obpasosanus «Hayuno-rexnuuecknit LleHTp cBapky,
CTPOMTENBHBIX TEXHONOIMH M KOHTpoJa» (cokpaméHHoe HammeHoBanume AHO [IIO «Ilentp
CCTK», nmamee — Opranuzanps), a Taioke BEASHHS THYHBIX Je paboTHukoB OpraHusaluy B
cootBeTcTBUH ¢ TpymoBeiM kospekcom PO, DepepanpHbiM 3axonoMm ot 27.07.2006 Ne 152-®3
"O mepconampubix gaHHblx", Ilocramomnenuem llpasurenscrsa PO or 01.11.2012 Ne 1119
"O6 yrsepienus TpeOOBaHMH K 3alMMTE MEPCOHANLHBIX JAHHBIX NpH HX 06paboTke B
MH(QOPMAMOHHBIX CHUCTEMaX IIePCOHANbHBIX AaHubX', DefepalbHBIM 3akoHOM oT 29.12.2012
No273-®3 "O6 obpasoBaunu B Poccuiickoit ®@enepanuu", Ilocranosnenuem IIpasurtenscrsa PO
ot 15.09.2008 Ne 687 "O6 yrBepxnenuu [Tonoxenus o6 ocobeHHOCTAX 06pabOTKH IEePCOHANBHBIX
JAHHBIX, OCYIIECTBIISIEMON 0e3 MCHONB30BAHMSl CPEJICTB aBTOMATU3ALMHK', WHBIMH HOPMATHBHO-
npaBoBeIMH  akTaMu. Llenn, umacrosuiero [lonokenust - 3ammiurta NEpCOHANBHBIX JAHHBIX OT
HECAHKLMOHMPOBAHHOTO JIOCTYIIA W Pa3rilalleHHsl,

1.2. Hacrosmee Ilonoskenue mnpunumaercs IlemarormueckuM coseroM Oprasusanud |
yreepiknaeres JupexTopom OpraHu3aiiy. :

1.3. Hactosmee IlonokeHWe sIBseTcss  0OS3aTENbHBIM IS HCIOJHEHHS BCEMH
yJacTHUKaMU yueOHOoro npouecca Opranu3arvi.

1.4, Hacrosimee Ilonoxenue siBasieTcst JoxkanbHbIM akToM OpraHusaliiy.

2. [MoHaTHe U COCTAB MEPCOHANBHBIX JAHHBIX

2.1. Ilox mepcoHanbHBIME JAHHBIMA TOHUMACTCS [TO3BOJISIOIIAs HASHTU(DUIMPOBATE TUYHOCTD
uHGopmanus (cBemeHHus O (akTaxX, COOBITHAX, 0OCTOATENBCTBAX XKU3HH), HEOOXOMUMAs B CBS3H C
TPYIOBBIMH OTHOLIEHHUSMH M 00pa3oBaTeNbHBIM [POIECCOM, KACAIOIIascs KOHKPETHOTO paboTHHKA
U CayliaTess.

2.2, HepCOH‘dJIbeIMl‘l JAHHBLIMH 132.160'1'1-11451(':1 SAIBIBSIFOTCH

- IaCIOPTHBIE IAHHLIE;

- HH;

- CHWJIC,

- KONHS JOKyMeHTa 00 0OpA3OBAHUH, CIELHANBPHOCTH, KBaTM(OHKALIME WIA HATUYHH
CTIETIMANBHBIX 3HAHHUI;

- AaHKETHBIE JIAHHbIE, 3aII0JHEHHBIE [TPH [IOCTYIICHHH Ha paboTy;

- TPYJOBas KHIKKa PabOTHUKE;

- KOIMM MPHKA30B O IIpUEMe, IIePeBOJax, YBOJBHEHHH, IIOBBIIIEHHH 3apaOoTHOH IIIATHI,
IIPEMUPOBAHHUH, IIOOLIPEHUAX U B3BICKAaHUAX,

- 3a5BJICHUS, OOBSICHUTEIIBHBIE H CITYKeOHBIE 3aITHCKY;

- IOKYMEHTBI O IIPOXOIICHUH PABOTHHKOM ATTECTAallNH, TIOBBINICHNS KBATH(HKALUHL;

- CBCACHUS O TPYLOBOM H OGLLlL‘)M Ccraie,

- CBEJICHHUSI O IPEIbIIYIIEeM MecTe paboThl,

- CBEIOCHUS O CEeMEHHOM ITOJIOMKEHHWH U COCTaBe CEMBH,

- aJIpec MecTa KHUTENbCTBA;

- HOMEp MOMAIIHEro, COTOBOTO TeJe()OHa;



- cBelieHHs O 3apaGoTHOW mare paboTHUKA, COLUANBHBIX JLIOTAX, HAIMYMH CYIHMOCTEH,
pe3yIpTaTax MEAULIHCKOro 06CIeI0BAHNS Ha IPEIMET OCYIIECTBICHUS TPYAOBBIX QyHKIHII;

- WHBIE JOKYMEHTEI, COJEpIKaLIe CBEIECHUS 0 pabOoTHHKE, HAXOXKAECHHE KOTOPEIX B JTHYHOM
aeie pElGOTHHKE\ HCO6XO,}‘J,1*IMO AJ AOKYMCHTAIBHOI'O O(I)OPM'JIBHHB] TPYHAOBBIX HpaBOOTHO]ﬂeHHﬁ C
paboTHHKaMH.

2.3. K nepcoHanbubiM JIAHHBIM OTHOCHTCS JMOKYMEHTHPOBaHHAS HH(OpPMALIHS, COACPIKAILAsCs
B KOHKPETHBIX JOKYMEHTaX. JOKYMEHTE], COepIKallye ePCOHaILHEIE JaHHEIE pa0OTHHUKA:

- @HKeTHBIE JaHHbIE, 3all0JHeHHbIe PaOOTHUKOM NpPH MOCTYIIEHHH Ha paboTy (B TOM 4ucie
aBToOuorpadus, CBEHEHHs O CeMEMHOM IIOJOXKEHHH, IepeMeHe (aMWUIMM, HAIMYUH JeTed U
WKIHUBEHIIEB);

- TPYAOBOH AOrOBOP;

- TIPUKA36I [10 JIMYHOMY COCTABRY;

- TPYLOBast KHIKKA;

- TUYHOE JIEN0;

- KOITKA TTacIIopTa,

- KOTIMsI CTPAaXx0BOro CBH/ETEIBCTBA FOCYAaPCTBEHHOTO IEHCHOHHOIO CTPaXOBaHUS;

- KOIMSl JOKYMEHTOB BOMHCKOTO yUeTa /1Sl BOSHHOOOS3aHHBIX W JIKL, ITOUIEKAIINX NPU3BIBY
HA BOGHHYIO Ci1yKO0y;

- nuyHas kapTouka paboruuxa (T 2), pororpaduu;

- KOTIASI TOKYMEHTOB 06 00pa3oBaHuy, KBATUPUKAIIMK HIIH HATMYKH CIICIHAIBHEIX 3HAHHMH;

- HUHBIC MOKYMEHTBLI, IIpeJcTaBisieMble PabOTHMKOM (CHIpPaBKH, DE3IOME, PEKOMEHIAIluH,
KapaKTePHCTUKH, TpaMOTHI U Jp.);

- MaTepUaIbl CIIYKEOHBIX IIPOBEPOK U PACCIICIOBAHUMN;

- IOKYMEHTLI O COCTABE CEMbH pabOoTHHKE, HEOOXOIUMBIE [l IPEAOCTABICHHUS MY FapaHTUi,
CBSI3aHHBIX C BBITIOJHEHHUEM CEMEHHBIX 00sI3aHHOCTEH;

- MEIMLMHCKHE CIIPaBKM O COCTOSHMH 3[0POBbsS HA IPEIMET TOJHOCTH K OCYIIECTBIECHHIO
TPYAOBBIX 00SI3aHHOCTEH;

- JIOKYMEHTHI O COCTOSIHHH 3[0POBbs JA€Ted W Opyrux Oau3Kux pOJCTBEHHHWKOB, KOTAa C
HaNM{uieM TakuX [OKYMEHTOB CBA3aHO MpejocraBiieHHe pabOTHUKY KaKuX-THOO TapaHTHH H
KOMIIEHCALHH;

- JOKYMEHTBI, HOATBEPIKAAIOLIME MPABO Ha JONONHUTENbHBIE TAPAHTHH U KOMIICHCAIUH II0
ONPENENEHHEIM  OCHOBAHUSIM, IIPeNyCMOTPEHHBIM —3aKOHOAATENbCTBOM (00 HHBAIHIAHOCTH,
JOHOPCTBE, HAXOXKIEHUM B 30HE BO3JICHCTBUS palHalldd B CBI3U C aBapued Ha UepHOOBUIECKOM
ADC);

- JIOKYMEHTBI 0 GepeMEeHHOCTH PabOTHMIB! ¥ BO3pacTe JNETeH IJIs MPEenOCTaBICHUS MaTepu
(OTILY, MHBIM POJCTBEHHUKAM) YCTAHOBJICHHBIX 3aKOHOM YCIIOBHH TpyJa, FrapaHTH#, KOMIICHCALIIH;

- IpYTUe JOKYMEHTBI, CO/IepIKaliue NepcoHaIbHbIe JaHHbIe paOOTHHKA,

2.4, K mepcoHasbHbIM JIAHHBIM CIIyLIaTenel, noxydaeMbpIMu Opranusaue’ u mOLIeKAIHMU
xpanenuio B Opranusanyu B TOPSJKE, NMPEedyCMOTPEHHOM NEHCTBYIOIIUM 3aKOHOAATEIBECTBOM H
gacTosiuM [TonokeHHeM, OTHOCATCS CASAYIOLINE CBEICHHS !

- JAHHBIE OKYMEHTOB, Y10CTOBEPSIOIFX NMUHOCTD ciayuraTens (nagusle nacropra, CHHUJIC);

- JaHHBIE JOKYMCEHTOB O MCCTC [HPOMMBAHMIL

- JAHHBIE ¥ KOMHM AOKyMeHTOB 00 o00pasoBaHuu, CIIEIMAJBHOCTU, KBAIM(HKALMH HIIM
HaJIHM4YHUH CIICIHANBHEBIX BI{EII{PIH;

- MEJIUIIMHCKHIE CIIPABKH O COCTOSIHUU 310POBBL.



2.5. Joxymentsl, yxasanubie 8 1. 2.2. 2.3. 2.4, nacrosuierc IIonomKeHHs, SBISIOTCS
KOHQUIACHIHANBHBIMA. Peiknm KOHPUACHIHATLHOCTH [IEPCOHALHBIX JAHHBIX CHEMACTCS B CIIyHasx
1X 00€3THUMBAHUS UIIH 110 HCTCUCHHHM CPOKa XpaHCHH:L, EC/IH HHOE HE OIIPEACIICHO 3aKOHOM.

B Coop, 06paboTKka u XpaHeHHE NEPCOHANBLHBIX JAHHBIX

3.1. ObGpaborka nepcoHaNbHEIX JIAHHBIX CYOBEKTOB - 9TO [ONyYEHHE, XPaHeHHE,
KOMOWHIpPOBaHNE, Nepeada Wik o0oe APyroe HCMob30BAHHE NEPCOHATBHBIX JAHHBIX paGoTHIKA
M CIIyLIATEJISI,

3.2. Cbop u 06paboTKa MEPCOHANBHBIX JaHHBIX OCYIIECTBIAETCS HCKIIOUATENBHO B LEJAX
obecreuyenus COOMONEHNsT 3aKOHOB ¥ WHBIX HOPMATHBHBIX IIPABOBBIX aKTOB, OGECIEUeHUs WX
JIMYHOH ©€30IaCHOCTH, KOHTPOJNIS KauyecTBa BBIIONHSEeMON paboTel M oOydueHHMs, oOecmeueHwus
COXPaHHOCTH UMYLIECTRA.

3.3. Bee nmepconanbible jaHHble pabOTHHKA, CIIyLIATeNs CIENYeT TONydaTh Y HEero camoro.
Ecnu nepcorasnbHble JaHHbIC BO3MOJKHO HOJIYMHTH TONBKO Y TPETHEH CTOPOHEL, TO PAOOTHHUK WIH
CIIyIIATENb JIOJDKHBEL OBITH YBENOMIIEHLI 00 3TOM 3apaHee M OT HUX HODKHBI OBITH ITOJyYEHBI
MHACEMEHHEIE CcornacHd. OpraHusaums [OIKHA COOOIWTE paboTHHKY, CHYLIATETI0 O IeX,
NPEANONaraeMbIX HCTOYHHKAX U CIIOCO0ax MOTyYeHHs IIEPCOHANBHBIX NaHHBIX, 8 TAKIKE O XapakTepe
NOJNIEKAIINAX  [TOJYYEHHIO MEPCOHANBHBIX JAHHLIX W TOCICACTBUAX OTKasa cyOBeKkTa OaTh
IHCBMEHHOE COIIACHE HA UX [IOJyUSHHE,

3.4. Opranusanus He HMMEET [paBa MojgydaTh M 00pabarThiBaTL MEPCOHANBHBIE JAHHBLIE
pabOTHNKA, CILyLIATENS O ero MOJUTHYECKUX, PEIMIHO3HBIX M HHBIX YOSXKIEHUAX U YaCTHOH KU3HH.
He pomyckaercs cbop, XpaHeHue, HCHONB30BaHHE HHGOPMALMH O YACTHOM JKU3HH, & DPAaBHO
vH(pOpMaLKK, HapyLIaloLled NUUHYIO TaifHy, ceMelHyIo TalHy, TalHy [epenucKkH, TenedOHHEIX
MEPErOBOPOB, MOYTOBBIX, TEJErpaHBIX U UHBIX COOOLIeHUH (U3MUECKOro numa 6e3 ero coriacus,
KpoMe Kak Ha OCHOBaHMM cyneOHoro pewenus. B ciayvyasx, HENOCPEACTBEHHO CBS3aHHBLIX C
BOIIPOCaMH TPYHOBLIX OTHOWIEHHMH, B coorBercTBuuM co ¢T. 24 Kowucrarynuun Poccutickoi
Qenepauun paboTomaTennb BIIpaBe MOIydaTh U 00pabaThBaTh JAHHLIE O YACTHON KU3HH pabOTHHUKA
TOJIBKO C €r0 MUCBMEHHOI'O COTJIACHSL.

3.5. Opranusaunusi He MMEET MpaBa MOnyyaTh W 0OpabarTeiBaTh IEPCOHANBHBIE JAHHEBIE
paboTHHKA, CIYLIATENs O €ro WIEHCTBE B OOLIECTBEHHBIX OOBEOMHEHHSX MM €ro MpodCoro3HOH
JESITENILHOCTH, 3 UCKIIOUEHHEM CNYUaes, NpeycMOTPEeHHBIX (PeAepalbHEIM 3aKOHOM.,

3.6. Paboruuk, cnywarens npejgocrapisier Oprain3anuy JOCTOBEPHBIC CBEIEHHS O cebe.
Paboroparesb npoBepsier  JOCTOBEPHOCTb CBEAEHMH, CBepsisi JaHHbIe, [PEJOCTABICHHBIE
pabOTHHKOM, C HMelolMMuUCA y paOOTHUKA JOKyMEHTaMH. lIpefocraBieHve paGOTHUKOM -
MOAJIOKHBIX JIOKYMEHTOB MJIM JIOXKHBIX CBEIEHHH MpH IOCTYIUICHHM Ha paboTy SBISIETCS
OCHOBaHMEM JJISL PACTOPIKEHUSI TPYIAORBOIO JOTOBOPA. _ -

3.7. llepcoHanpHble JaHHBIE O pabOTHUKAX M CHYLIATENSIX XpaHATCA Ha OyMaXKHBIX H
SNIEKTPOHHBIX HOCHTEJSIX B JIe/lax, KapToTeKax a, a TalKe B 3JIeKTPOHHOM BHJIE B AIMHUHHCTPALUH C
OTPaHUYEHHBIM JOCTYIIOM.

3.8. [lpu npunsITHY pelIeHui, 3aTparuBalolIUX HHTEPECH paboTHHKA, pabOTONATENE HE HMEET
IpaBa OCHOBBIBATbCS Ha IIEPCOHANBHBIX [JAHHBIX paOOTHHKA, IOJNYYEHHBIX MCKIIOUHTENHHO B
pesynbTaTe UX aBTOMATU3UPOBAHHON 00paboTKH WK SIEKTPOHHOTO ITOTyUeHUS.

3.9. Tlocne wapnamust [lpukaza o npueme Ha paGory Ha paboTHUKA OQOPMISETCS JHYHAS
kaptouka 12 w nvuHoe paeno. Jlwudble jefna W JAUYHBIE KAPTOUYKH PabOTHHKOB XPaHATCS B
AJIMUHUCTPALMH,



3.10. Jlnunete pena Hupextopa, pyxosoautens yuebHoro LlenTpa, paGOTHMKOB, MMEHOIIUX
rOCYIapCTBEHHBIE U MHBIE 3BAHUS, IIPEMUH, HArPAIBI, YYCHBIE CTEIIEHH K 3BAHUS, XPAHITCI
OCTOSHHO. JIMuHbIe aena ocTanbHbIX pabOTHHKOB XpaHsTcs B TeueHue 75 ner. JIMUHBIE KaTOUKH
paGOTHI/IKOB, YBOJICHHBIX, XPaHATC B O|31'al-11-13am'11‘1 B Teuenue 50 ner ¢ JaThl YBOJIBHCHHL.

4. Ilepenaya nepcoHAIbHBIX JAHHBIX

4.1. IlepcoHaybHble JaHHBIE SBIAIOTCS  KOH(QWASHIHANBHOW, CTPOrO  OXpaHseMoi
nHpopmanuer. OBmenocTyIHbIE ePCOHAIbHBIE JIAHHBIE — MEPCOHANBHBIE NAHHBIE, K KOTOPBIM C
COrIaCHsl BIAJGNBIA [EPCOHANLHBIX JAHHBIX MPELOCTABICH AOCTYN KPYTY JIMIl MM HA KOTOPHIE B
COOTBETCTBHU C (pefepalbHBIMU 3aKOHAMH He pacnpocTpassercs TpebGoBanue CoOIIONEHNS
KOH(UAEHIHANBHOCTH. Kpyr NODKHOCTHBIX JIMI, WMEIOUMX AOCTYN K II€PCOHATBHBIM AaHHBIM
paboTHHKa, ycTaHOBIeH B 11.6.1.1. Hacrosmero ITo/oKerus.

42. Tlpu mepemaye NEpPCOHANBHEIX JAHHBIX pa0oTHHKA paboTodaTeslds OO/DKEH COOJIFONaTh
CIeAyIIHe TpeGOBaHNUS:

- HEe coodINaTh MEPCOHAILHbLIE AaHHble pabOTHMKA TPETHEW CTOPOHE 03 NUCHMEHHOTO
cornacus pabOTHHKA, 33 MCKIIIOUCHUEM CJIy4aes, KOTHa 3TO HeOOXOAUMO B LENIX IPeNyIpesKIeHus
YyIpo3Bl JKM3HHM M 3[0POBBEO pabOTHHKE, a TakKe B ClIydadx, YCTAHOBJIEHHEIX (peiepaabHEIM
3aKOHOM,;

- He co00IAaTh [epcoHANLHBIE JaHHble pabOTHHKA B KOMMEPUECKHX MelaX 0e3 ero
MUCLMEHHOI0 COTIIACHS; ' '

- MPEAYNPENUTH JIML, [OJYYalOUX [EePCOHANLHBIE JaHHbIE PaOOTHHKA, O TOM, YTO 3TH
JIAHHBIE MOT'YT OBITH HCIIOJIE30BAHEl JIMLIE B LEMSX, JJIS KOTOPBIX OHH COOOLIEeHE], U TpeboBaTh OT
STHX JTHI] MOATBEPIKACHHS TOrO, YTO 3TO HpaBuio cobroneno. Jluna, nogydarolye nepcoHalbHEIe
JaHHble pa0oTHHKa, 00g3aHEI COONIONATE KOH(HACHIMANLHOCTh., JlaHHOE IIOJIOXKEHHE He
pacmpocTpaHseTcss Ha 0OMEH NepCOHaNBHBIMH HaHHBIMHA PaOOTHHKOB B INOPSIKE, YCTAHOBIEHHOM
(enepaNbHEIMU 3aKOHAMM:

- paspemiatb JOCTYN K [EepCOHANbHBIM JaHHbIM pPabOTHMKOB TOJBKO CHELHMAIBHO
YIIOJHOMOUEHHEIM JIMIAM, IPH TOM yKa3aHHBIE JIMUA AO/KHBl UMETh IPaBo IIOJIy4aTk TOJIBKO TE
[IEPCOHANBHBIE JAHHEIE PAGOTHUKE, KOTOPBIE HEOOXOAUMBI JIsl BHIIOIHEHHS KOHKPETHRIX (DYHKIHH;

- He 3arpaiBaTh WH(POPMALHIO O COCTOSHMH 30pOBbs PAbOTHHKA, 38 MCKIIOYEHHEM TeX
CBEJEHUH, KOTOPHIE OTHOCSTCS K BOMIPOCY O BO3MO)KHOCTH BBIMOJHEHMs] pPaOOTHUKOM TPyHOBOH
(GyHKUMHK;

- HGpCﬂ,ElBElTb l'lﬁp(.)(;)l'lﬂ.llb['lb[f:‘ HadHHBLIE ]3&60THVII{R B HOpSIﬂ,KB, yCTaHOBHeHHOM pr,ﬂOBBIM
KOJIeKCOM P(l), H Dl“p'cll-ll'ILllleEITb ATY l’Il-l(bO[J'.\*Ial.!,l'Tl'({) TOJIIBKO TEMH HC]JCOH&J'IBHBIMH OaHHBIMHA
pabOoTHHKA, KOTOPbIE HEOOXO MBI JUTS BBIIOIHEHUS YKa3aHHBIMHA PEICTABUTEAMHE HX (DYHKIWH,

- OCYILECTBJATL Il€peliady NEePCOHANBHBIX MAAHHBIX paboTHWKa BHyTpu Opra#uszanunu B
MOPSIIKE, YCTAHOBIEHHOM HacTosmM [Tomoxenuen.

5. IllpaBa n o0s3anHOCTH PAbOTHHKA, C/IyIATE/IS
5.1. PaboTHUK U cryliaTe/ls HMEIOT I1PaBo:
5.1.1. Ha nonmyto HH(OPMALIKIO O CBOMX MEPCOHAIBHBIX AaHHBIX B 00paboTKe 9THX JaHHBIX.
5.1.2. Ha cBoGoanEIH GecraTHBIA OOCTYIl K CBOUM IEPCOHANBHBIM JAHHBIM, BKIIIOYas IPaBo
Ha moiydeHue Kommi JioGoi samucu, cojepkamiedl IepcoHANBHBIE JaHHBIE CYyOBEKTa, 3a
MCKITIOUEHUEM CIIYUaeB, IIPe/lyCMOTPEHHBIX 3aKOHOATeNILCTBOM PO,



5.1.3. TpeboBars 06 UCKMIOUEHNH WIIE UCIPAB/ICHHH HEBEPHBIX UM HEIONHBIX NEPCOHANBHBIX
JAHHBIX, & TaKKe NaHHbIX, 00paboTaHHBIX ¢ HapylLIeHHeM TpPeOOBaHUH, ONpPENEIEHHBIX TPYIOBBIM
3aKOHOJATENbCTBOM. [IpH 0TKa3e paboTomaTens HCKIIOUUTE MM HCIIPABHUTh IEPCOHANBHEIE JaHHBIE
paboTHHKA OH WMEET IpaBoO 3asiBUTHh B NMUCbMEHHON (popMe palOTOHATENIO0 O CBOEM HECOIVIACHH C
COOTBETCTBYIOLMM obocHOBaHKeM Takoro Hecorjacust. IlepcoHanbHble HaHHBIE OLEHOYHOIO
Xapakrepa pabOTHUK HMEET MPABO JONOJHHTL 3aBACHUEM, BbIPAYKAIOLIMEM €I'0 CODCTBEHHYIO TOUKY
3PEHHUSL.

5.1.4. Tpebosats 06 uzpeinenun OpraHusanuei! BceX JHIl, KOTOPBIM paHee ObLIH COOOIIEHEI
HEBEPHBIC WM HEIOJHBIC IIePCOHANLHEIE NaHHbIE paboTHHKA, 000 BCEX MPOHM3BEJEHHEIX B HHUX
WCKITFOYEHUAX,, HCIIPABIICHHSIX WITH JOMOJIHEHUSIX.

5.2. Paboruuk v ciywareis o0s3aHbl:

5.2.1. Ilpegcrasnsts OpraHuzalnmu  JI0CTOBepHble CBeJieHUss o cebe B MOpsAKe,
OPeyCMOTPEHHOM 3aKOHOjaTeNbeTBOM PO.

5.2.2. CBoeBpeMeHHO B pa3yMHBIH CpoOK, He IIpeBplUAroIyi 5 (atu) nHel, coobmate 06
H3MEHEHHH CBOMX MepcoHanbHbIX ganHeix (OWO, anpeca, macmopTHEIX HAHHBIX, CBEIEGHHH 00
00pa3oBaHUU, COCTOSIHUM 310POBbs (IIPU BBISBJICHUH IIPOTHBOIIOKA3AHUE /I BRINOIHEHUS pabOTh,
06YCIOBIEHHOH TPYZOBBIM JIOFOBOPOM M T.IL.).

6. Jloeryn K nepcoHaIbHbLIM JAHHbLIM

6.1 Jloctyn K nepcoHalibHBIM AaHHbLIM BHYTpH OpraHu3alnuu HMEIOT:

6.1.1. Jlupekrop, pykopomurens yuebHoro Llentpa (B paMKax CBOHMX JOJDKHOCTHEIX
o6s3aHHOCTEl). YKa3aHHbIC JIMIA BIPABE OJy4YaTh Te NepCOHabHEIC NaHHbIe pabOoTHHKA, KOTOPEIE
HEOOXOUMBI [UT5 BBIMOHEHUS KOHKPETHBIX (PYHKIIHH.

6.1.2. Cam nocutesnb jannbix. [1o nucbMeHHOMY 3asBiaeHH0 Opranusanus obd3aHa B CPOK HE
034HEE TpexX AHEH CO /Hs [10aun 3asBICHUS BBLAATH €MY KONHU JOKYMEHTOB, CBSI3@HHBIX C €I0
paboToii (KoUK IpriKasa o npHeMe Ha paboTy, IPHKA30B O IepPeBOJax Ha APYTYIo paboTy, mpuKasa
06 YBOJBHEHHU C pabOThl, BHIIUCKHA U3 TPYINOBOM KHMIKKH, CIIPABKH O 3apa0OTHOH ILIaTe, NEPHOIE
paboTsl y AasHoro paboromarens u jap.). Konuw ToKyMeHTOB, CBSI3aHHBIX ¢ PAOOTOM, JOIDKHEI OBITE
3aBEPEHBI HAUTEXKAIUM 00pa3oM U IPeoCTaBiaThes paboTHUKY D€3B03ME3THO.

6.2. JloCTyIl K IepcoHaibHBIM NaHHbIM BHE OpraHu3aliiy HMEKOT:

6.2.1. F'ocymapcTBeHiible OPraHbl B COOTBETCTBUM € HAIIPABJIEHUAMH HX JEITEIBHOCTH:

- yrpasieHue Munncrepersa obpazosanus Pecrybnuxyu Mopaosus;

- HAJIOTOBBIE HHCIICKIIMH;

- IPABOOXPAHUTENLHBIE OPTaHEl;

- OpraHbl CTATHCTUKH;

- CTPaXOBbLIE areHTCTBA;

- BOGHKOMATBHI;

- OpTaHbl COLMANBHOrO CTPAXOBAHUSL,

- IEHCHOHHBIE (DOH[BL;

- OJpa3e/ICH U] MYHUIIMIIATBHEIX OPTaHOB yIIPaBJICHMUS,

6.2.2. Jlpyrue opranuszanuu. CseneHus o pabOTaOUIEM COTPYAHUKE HIIH YXKE€ YBOJICHHOM
MOTYT OBITH IIPEJOCTABJIEHbI APYTOd OpraHu3aldd TONBKO C IIMCEMEHHOrO 3ampoca Ha OnaHke
Opra"xsalnui ¢ MPHUIOMKCHHUEM KOITHH 3as1BJICHWSI pﬂ6OTH1’iKEL

6.2.3. PomcrBennukn u uiedsl cemei. [lepconanbnple padHble paboTHHKA MOrYT OBITH
MPEROCTABIICHBI POACTBEHHUKAM MIIH WICHAM €0 CeMbH TONBKO C IIHCbMEHHOTO PaspeleHus caMmoro
paboTHHKA.



7. 3ammTa NepcoHaAILHBIX JAHHbLIX

7.1. B uensix obecrieuenust COXpaHHOCTH M KOH(PMAEHLHAIBLHOCTH MEPCOHANBHEIX IAHHBIX
PpabOTHHMKOB ¥ CIIyIIATENEH BCEe ONepalidu 10 o(hopMIEHHIO, (bopMupoBaHUIO, BEASHUIO X XPAaHEHHIO
MaHHOH — WMH(OpMAaUMM  [OJDKHBI  BBIIOJNHATHCS — TONBKO  paGoTHMKAMi  QpraHusanuy,
OCYWICCTBIIAIOMYUME JaHHYI0 pabOTy B COOTBETCTBHH CO CBOMMH CIIy)KeOHBIME OGS3aHHOCTSIMH,
3a()UKCHPOBAHHBIME B UX MOJDKHOCTHBIX HHCTPYKIIUSX.

7.2. OTBETHl HA IIUCHMEHHDBIE 3aIpoCkl pYTrux OpraHu3auui W yupe)kaeHud B npemenax wx
KOMICTECHLMA M NPEOCTABJICHHBIX [10JHOMOYNE JaloTes B NHUCBMEHHOW (opme Ha 6iaHke
OPraHu3alHK U B TOM 00beMe, KOTOPLIH N03BOJISIET HE Pa3riallaTh H3THITHHH 06HEM TTePCOHATBHBIX
CBEJIEHHH 0 pabOTHHKAX OpraHU3aLuy.

7.3. llepenaya uu(opManuH, CONEPIKALICH CBEACHHS O MEPCOHANLHEIX JAHHEIX PaGOTHHKOB
Opranusanuy, 10 Tenedony, (pakcy, SIeKTPOHHON MoYTe 3armperaeTes.

7.4. JInuHEIE [Ie)Ia U IOKYMEHTEI, COJIepIKalllhe IePCOHANBHBIE JaHHbIE paGOTHHKOB, XPAHITCS
B sanupaiompxes uikadax (cefidax), obecreuuBaomKX 3allUTY OT HECAHKIHOHUPOBAHHOTO
JIOCTYTIA.

7.5. IlepcoHaNbHBIE KOMIBIOTEPE], B KOTOPBIX COJIEPIKATCS MEPCOHANLHBIC MAHHbIE, HOTIKHEI
OBITh 3alUUIIEHBI HTAPOJISIMU JOCTYIIA,

8. OTBETCTBEHHOCTH 34 pasriamenie HH(OPMALUY, CBA3AHHOM ¢ MePCOHANLHBIMH
AAHHBLIMU pA0OTHHKA
8.1. Jluma, EMeromme JOCTYN B COOTBETCTBHH CO CBOMMHM JODKHOCTHBIMK ITOTHOMOUHSIME K
NEPCOHABHBIM JaHHBIM PaOOTHUKOB U ciywarenelt OpraHu3aiiy, BAHOBHBIE B HADYLUICHUU HOPM,
PErymupyroUKX nojrydenue, o0paboTKy, nepegady u 3alliTy [HepCOHaMbHBIX JAHHBIX paGOTHHKOB U
CITyIIaTeNeH, HeCyT NUCLUIUIHHAPHYIO, aJIMUHHCTPATHBHYIO, IPAaXIaHCKO-NIPABOBYIO, YIOJOBHYIO
OTBETCTBEHHOCTE B COOTBETCTBUHU C 3aKOHOAATENLCTBOM PO,

9. Ilopaaox BHECEHHSI U3MEHEHMI B I0JI0IKEHHE
9.1. Ilpu meobxomumoctu B ITosiokeHyEe BHOCSTCS M3MEHEHMS, HOIOIHEHUS, MOICIKAIIAE
IPOLEAYPE COTNacoBanus U yreepxaenus B OpraHu3aliuy.
9.2. Usmenenus B Ilono)KkeHuWe BHOCSTCS B CBA3M C M3MEHEHHEM 3aKOHONATENBCTBA M
HEOOXOIMMOCTBIO TIEPECMOTPA TIOAXOOB K OCYIIECTBICHHIO 06pa3oBaTENbHON NI TETHHOCTH.
9.3. Vsmenenus BHOCSTCS npukasoMm jupekropa OpraHu3auuy Ha OCHOBAHHM pEIIeHHS,
npuHsToro Ilenaroruueckium coserom Opranusalni.

10. Cpox geiicTBus Ilonoxenuns
10.1. Hacrosmee Ilosnoskenne nprHUMAaeTCs Ha HEOTPEIETEHHEIN CPOK.
10.2. Tlocne npuHATHS HOBOH pemakuyi IIOMOKEHHS W YTBEPXKAEHHS €ro IPHKa3oM
JUpexTopa npeaslayLiee yrpauuBaeT CHITY.

Paszpaboran:

PykoBonurens YueGHOro entpa %/ /

AHO OTIO «Lentp CCTK» JLM. Kcenodoutona



